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GRADUATE ORGANIZATIONS 

Budgeting Suggestions 
 

Meetings 
Category one or the other       Cap     Amount 

NOT BOTH 
Meeting attendance     Capped at $1000    $10/person 

Events 
Category           Description     Amount 

Food      All consumable items (meals,  $7/person 

     drinks, snacks, etc.) 

Advertising     Fliers, posters, etc.    $30/event 

Entertainment    See breakdown below    $500/event 

Decorations & Dinnerware  Decorations are self-explanatory.  $75/event 

                                                   Dinnerware includes disposable plates, 

                                                   cups, silverware, napkins, etc. 

Security           $200/event 

Miscellaneous Rental /  Anything that needs to be  $500/event (at     

Disposable Item                         rented. Also includes any  Senate’s discretion) 

                                                   printed-paper that is not  

                                                   used for advertising purposes.  
  
Entertainment includes (but is not limited to):   

 Band  

 DJ 

 Speaker  

 Instructor 

 Presenter 

 Performer 

 Group    

 Travel costs for entertainers (NOT

 CONFERNCE TRAVEL) 

 Any combination of the above 

 

The following section details miscellaneous 

purchases (this is not an exhaustive list): 

 Hard Goods may be purchases as long as 

their need is related to one of the approved 

events. 

 Operating Expenses such as postage, 

banners, etc. are allowable. 

 Alcoholic Beverages are allowable if the 

organization has completed the 

University’s alcohol training and abides by 

all University policy. 

 Retroactive Expenses are not fundable. 

 Off Campus Events are fundable as long 

as the organization ensures that all 

individuals are offered transportation. 

 Admission Fees are not allowed at events 

using GSA allocated funds, unless 100% 

of proceeds go to charity. 

 Closed Events, those not open to all 

students, are not fundable. 

 Ineligible  Events include those which do 

not comply with the University of Tulsa’s 

Equal Employment Opportunity, 

Affirmative Action, and Harassment 

policies. 

  Gifts, awards, or prizes may be awarded 

if they are of nominal value. 

  Conference travel is not fundable 

through a graduate organization.  There is 

a separate application for conference 

travel.
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Eligibility 

 

To be eligible for funding from GSA, the organization must first be 

recognized as an organization by SA.  An organization falls under GSA 

instead of SA allocations if its constitution states that it is a graduate 

organization.  See the GSA Financial Guidelines for additional eligibility 

requirements. 

 

Considerations in Granting Funding Requests 

 

The president of each organization may contact the GSA Treasurer prior to 

submitting their funding requested to see how much money GSA has for 

graduate organizations that semester and how many current organizations 

will be applying for funding.  This will assist in forming a reasonable 

budget request.  

 

 The GSA senate will form an Allocations Committee each semester to 

review Graduate Organization Funding requests.  The following are the 

considerations used in determining allocations. 

 

1. Size of organization (Based on current, good standing, enrolled 

students in a graduate program at The University of Tulsa) 

2. Size of event 

 Campus wide events are eligible for co-sponsorship from 

SA.  These should be indicated on the application and 

current GSA officers will meet with SA to assist 

organization in obtaining these additional funds. 

Organizations are NOT to go to SA directly!  
3. How the event benefits graduate students 

4. Community service history and future plans 

5. Reasonableness of request 

6. Additional fundraising pursued 
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Event Caps 

 

Organizations may apply for funding for a total of 3 events per semester.  

Recurring events or events that revolve around the same theme, count as 1 

event.  These include, but are not limited to Brown Bag series, monthly 

meetings, department meetings, Town Halls, etc.  Qualification as a 

Recurring Event is at the discretion of the GSA Allocations Committee. 

 

Additional Funding information 

 

In the fall, organizations can request funds to be held over for the spring 

semester.  This is a way that the organizations may obtain additional money 

for more expensive spring events.  Those organizations that typically have 

fewer or less expensive fall events will find this especially helpful.   

 

Campus wide events are eligible for co-sponsorship from SA.  To obtain co-

sponsorship some criteria must be met. 

1. Organization must show significant documented undergraduate 

attendance at an event sponsored by GSA.  

2. GSA, not the organization, may go to SA and must present the 

organization’s documentation of undergraduate attendance to the SA 

senate. 

To that end, it is imperative that organizations tract their attendance and 

retain the documentation if they want to be considered for additional 

funding through SA.  They must also indicate on their applications for 

funding from GSA if they have an event planned that they anticipate will 

fall within these guidelines. 
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CONFERENCE TRAVEL 

 

Graduate students (as recognized by the Graduate School), either as a group 

or individual, are eligible for conference travel once per academic year.  

GSA has an application window in the fall and in the spring.  These dates 

will be posted at the beginning of each fall semester.  Students may apply 

outside of these dates, but may not receive funding if account is exhausted.  

If a graduate student receives funding, he/she is required to show receipts 

and conference proceedings.  See the GSA Financial Guidelines for 

additional conference travel requirements.  

 
Category one or the other      Cap     Amount 

NOT BOTH 
Conference Travel                                     $400    Registration, airfare/mileage, and lodging 

 


